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Position Title:
Logistic expert
Grade:
NOB
Major Office: 
WCO Sao Tome and Principe
Duty Station:
SAO TOME
First Level Supervisor:
COVID-19 Incident manager  
Second Level Supervisor:
Head of WHO Country Office  
1. Background and Justification
Following the appearance of the new coronavirus, called COVID-19, in China and the beginning of its spread outside China, on 30 January 2020, the Director-General of WHO declared the outbreak of COVID-19 as a public health emergency of international concern (USPPI), based on the advice of the Emergency Committee and in accordance with the International Health Regulations (2005). Through this declaration, all countries must increase their preparedness for case detection and containment including active surveillance, early detection, isolation and case management, contact tracing and prevention of the spread of the disease to COVID-19. 
In Sao Tome and Principe, preparedness for this outbreak began in the first days following the declaration of a public health emergency of international concern, including with the support of WHO. 
As of October 23, 2021, a total of 242,348,687 confirmed cases and 4.927.728 confirmed deaths from COVID-19 were reported worldwide, affecting all continents. The Republic of São Tomé and Príncipe confirmed its first cases on April 6, 2020. On October 23, 2021, there are 3.697 confirmed cases and 56 deaths of COVID 19 in São Tomé and Príncipe. 
2.
Objectives of the Programme and of the immediate Strategic Objective

In the context of the WHO Health Emergencies Incident Management System (IMS), the incumbent will have the overall responsibility for requisitions placed for Operations Support and Logistics (OSL) under emergency response operations to ensure the efficient management of WHO stock and logistic
In the context of the WHO Health Emergency Incident Management System (IMS), the holder will be assigned to the WHO Country Office working in collaboration with WHO Logistics and will have the overall responsibility for ensuring efficient inventory and logistics management.
 3. Organizational context 
The holder will report to the Incident Manager, under the overall coordination of the Head of the WHO Office, and in collaboration with other relevant technical officers, and Ministry of Health, its Fundo Nacional de Medicamentos and National COVID-19 reference Laboratory, as well as other partners involved in logistics and purchases in São Tomé and Príncipe.
Summary of Assigned Duties 
1. Together with the direction of the Fundo Nacional de Medicamentos (FNM) and reference laboratory, in the context of IMS system COVID-19 response defines and applies inventory management and consumption projections, among others;

2. Monitor on-going shipments, pipeline information, insurance claims and other data, identify and brief supervisor of any unforeseen problems pertaining to discharge, clearing operations, deliveries, etc and recommend solutions / corrective actions.

3. Initiate clearance process which includes but not limited to timely submission of requests with relevant Ministry upon receipt of complete documents of shipments procured internationally, under WHO supply portal or another alternative.
4. Evaluate quality, quantity and safety of the international shipments and arrange for their distribution and delivery.

5. Manage the local procurement process and follow up with relevant pillars (s) as well as with suppliers/service providers to make sure ensure compliance with WHO guidelines and to achieve best value for money.

6. Establish and maintain regular contacts with clearing and forwarding agents, customs, UN Agencies, NGOs and Government authorities. Follow up and ensure that goods are promptly cleared and delivered to the right recipients and that appropriate receipts are received;

7. Support the collaboration with counter parts to make sure unified and updated stock and inventory reports are correct at all levels.

8. Provide regular and ad hoc reports on the progress and movement of shipments of goods.

9. Keeps the laboratory stock level updated and liaises with the Fundo Nacional de Medicamentos to find out the stock level of laboratory materials, PPE's and Reagents and prepare orders for all laboratories involved;

10. Support the management of a database to forecast daily, weekly and monthly consumption of all materials and laboratory consumables, supply the rational consumption of PPE and provide the weekly and monthly consumption report for the entire Stock;
11. Compile lists of purchasing sources (database of suppliers), to request quotes and proposals for bids and contacts with potential suppliers;

12. Define and establish a structure for the purchasing activity and inform which items will be purchased locally, regionally and which will be imported;
13. Responses to requests from applicants on the status of orders and cancellations related to stock;
14. Maintain the necessary stocks of equipment, eg. PPE, Reagents, laboratory equipment, emergency kits etc;
15. Configure and follow a forecast and stock consumption with laboratory structures and FNM .
16. Collaborate with national counterpart to supervise storage and inventory and implement inventory control mechanisms. Maintain the necessary stocks of essential incident management equipment, for example diagnostic material, PPE's, reagents, IT equipment, etc;
17. Carry out other effective and efficient supply chain activities for emergency responses, such as the support requestor, with definition and quantification of needs, while monitoring requests from end to end; 
18. Support the national counterpart to monitor the quality and accuracy of data related to the supply chain in the relevant business systems; 

19. Provide timely, proactive and specialized support to the laboratory management team, COVID-19 field hospital team and Fundo Nacional de Medicamentos, in all supply matters in the context of emergency response.
20. Perform and other duties linked to logistic in the context of emergency response instructed by the supervisor. 
Recruitment Profile Competencies: 
1) Creating an empowering and motivating environment
2) Respecting and promoting individual and cultural differences
3) Ensuring the effective use of resources
4) Teamwork.

5) Communication.
Functional Knowledge and Skills
1) Demonstrated knowledge of supply chain management as related to emergency response 
2)  Proven skills in the field of logistic, acquisition, warehousing, and stock management in a

public health context;
	Requirements Description
	Essential requirements
	Desired

	Education and training
	-  University degree in management logistic and/or related discipline, or equivalent in experience
	

	Experience
	- Minimum 3 years demonstrated knowledge of area of expertise as related to logistic and related matter, acquisition, procurement management, stock management  
	- Previous experience with WHO or other UN agencies

	Skills
	- Excellent analytical, planning and organizational skills. 

- Ability to work in the team, with limited supervision. 

- Ability to work under pressure.
	

	Languages
	- Fluency in spoken and written Portuguese


	Working knowledge of French and/or English

	Recruitment  duration
	- 2  months (November to December 2021)
	


São Tomé, 29 October 2021


